
NATIONWIDE ONLY 
HUMAN RESOURCES OFFICE 
MARYLAND NATIONAL GUARD 
219 WEST HOFFMAN STREET 

BALTIMORE, MARYLAND 21201-2288 
TELEPHONE:  (410) 576-6175/6110 

 
POSITION VACANCY ANNOUNCEMENT 23-088a 

 
Open Date: 21 June 2023              Close Date: 11 July 2023 

FULL TIME MILITARY / ACTIVE GUARD RESERVE (AGR) POSITION VACANCY  

 
BRANCH OF SERVICE:  AIR NATIONAL GUARD (ANG) 
 
POSITION TITLE:  TRAFFIC MANAGEMENT 
 
HIGHEST GRADE AUTH PER ANGI 36-101, AGR/MIL TECH GRADE COMPARABILITY TABLE:  SMSgt/E8 
 
UNIT MANNING DOCUMENT-GUARD GRADE/ POSITION AVAILABLE:  SMSgt/E8 
 
ORGANIZATION/LOCATION:  175th Logistics Readiness Squadron, MDANG, 2701 Eastern Boulevard, Middle River, 
Maryland 21220-2899  
 
SALARY:  Full Military Pay and Allowances, depending on rank and longevity of selectee 
 
WHO MAY APPLY: OPEN NATIONWIDE TO MEMBERS OF THE MARYLAND AIR NATIONAL GUARD AND THOSE 
ELIGIBLE FOR MEMBERSHIP  
 

QUALIFICATION/ELIGIBILITY REQUIREMENTS 

 
1. Refer to ANGI 36-101, The Active Guard/Reserve Program, for general eligibility requirements for initial entry into the AGR 

Program and specific guidelines for utilization, and assignment of currently on-board AGR members.     
2. Applicants must meet the physical qualifications outlined in AFI 48-123, Medical Examination and Standards.   
3. Applicant must meet weight requirements at the time of entry into the AGR Program.  Any member on the ANG Fitness 

Improvement Program is ineligible for entry into AGR status.  
4. Applicant should be able to complete 20 years of active duty service prior to mandatory separation. 
5. Category 1 AGR resources (recruiters, security forces, range, air defense, civil support) are fenced and are not able to move 

AGR asset. 
6. Highly desired that member have completed the appropriate level of PME corresponding to their grade/rank.   

 

BRIEF OF DUTIES AND RESPONSIBILITIES 

 
Plans, organizes, and directs traffic management activities. Maintains and issues transportation documents. Prepares budget 
estimates for materials, equipment, and transportation services. Provides advice on transportation solutions to contracting 
officials, procurement of personnel, and to mobility planners. Reviews Foreign Clearance Guide, consignment instructions, 
Transportation Facilities Guide, and applicable guidance to ensure personal property, DoD materiel, and passengers comply. 
Verifies carrier/contractor performance. Initiates discrepancy reports. Determines work priority. Resolves administrative and 
operational problems and authorizes deviation from procedures. Reconciles carrier/vendor invoices for payment of 
transportation services. Utilizes appropriate logistics systems to prepare, transmit, and receive transportation transaction data. 
Executes traffic management activities to support mobility operations both at home station and deployed locations. Personal 
Property: Counsels personnel and eligible dependents on personal property movements. Reviews official travel orders and 
determines transportation entitlements. Uses carrier tariffs and rates to determine mode and cost of transportation to move or 
store personal property. Directs Transportation Service Providers (TSPs) to identify, mark, and label personal property for 
shipment or storage. Arranges shipment and storage of personal property. Validates need for and use of temporary storage. 
Observes, documents, and evaluates TSP or contractor performance in moving personal property and ensures compliance 
with service tenders, tariffs, contract specifications, and Government regulations.  Cargo: Receives items for shipment or 
storage. Segregates items requiring special handling. Determines cargo priority, validates transportation funding, and 
schedules movement accordingly. Preserves, packs, marks, and labels materiel. Packaging includes blocking and bracing 
materiel on TSP’s equipment to include munitions. Determines characteristics of commodities to be shipped. Construct and 
fabricate containers for freight shipment. Operates woodworking equipment and other equipment including machines that 
weigh, band, staple, tape, and seal. Classifies cargo and uses best value considerations to determine mode and method for 
transportation of materiel. Identifies, marks, and labels cargo for shipment or storage. Certifies hazardous cargo to be moved 
by all modes of transportation. Determines and schedules proper carrier equipment for loading and unloading. Consolidates 
and routes shipments to include application of required transportation protective services. In checks all Defense Transportation 
System cargo arriving at the installation into appropriate transportation system of record. Evaluates arriving shipments for 
over, short, damaged, and astray cargo and initiates appropriate reports and claims. Performs limited inspection of materiel to 



validate kind, count, condition, and application of required packaging and preservation. Performs receipt of materiel into the 
appropriate system of record. Coordinates pickup and delivery of materiel. Coordinates with base activities to control flow of 
inbound and outbound cargo. Operates and maintains material handling equipment such as forklifts, pallet jacks, and hand-
trucks. Passenger Travel: Selects and arranges official travel for individuals and groups. Counsels personnel and eligible 
dependents on passenger movement. Reviews official travel orders and determines transportation entitlements. Prepares 
passenger related travel documents. Processes partial and fully unused commercial airline tickets for refund. Verifies 
commercial travel office routing and fares. Processes pay adjustment authorizations, cash collection vouchers and public 
vouchers for purchase and services other than personal. Computes government constructive costs. Performs quality 
assurance of contract Travel Management Company performance.  Installation Deployment Readiness Cell (IDRC): 
Participates in Installation Deployment Process Working Group (DPWG). Reviews/validates unique installation deployment 
requirements are addressed in standard base operation procedures and ensures organic transportation capability exists to 
execute these requirements as needed. Maintains oversight of air terminal operations in support of deployment and 
redeployment operations. Ensures comprehensive transportation related deployment training is conducted for deployment 
work center personnel and Unit Deployment Managers. Lead transportation functional POC supporting staffing and operation 
of Deployment Control Center (DCC). Directs subordinate transportation related deployment functions to include Cargo 
Deployment Function (CDF) and Personnel Deployment Function (PDF) when DCC is activated. Staffs and operates CDF 
when activated. Performs all actions necessary to receive, in-check, inspect, marshal, load plan, manifest, and supervise 
loading cargo aboard deploying aircraft or vehicles. Staffs and operates transportation related positions of the PDF when 
activated. Performs all actions necessary for monitoring all personnel processing activities to include passenger manifesting, 
passenger baggage handling, and passenger loading. Arranges passenger airlift for tasked Unit Line Numbers when 
movement data is provided by the Installation Deployment Officer or designated representatives.  
 

AFSC 

 
AFSC:  2T091  Knowledge. Knowledge is mandatory of: federal, international, and military transportation regulations, 
instructions, and directives; passenger and personal property entitlements; quality assurance evaluation procedures, United 
States and foreign customs regulations, and warehousing procedures; military passenger, freight, and personal property rate 
computations; packaging methods, specifications, standards, and orders; marking and labeling materiel; DoD Supply Chain 
Deliver/Return concepts, principles of property accounting, and hazardous cargo requirements; blocking, bracing, and tiedown 
principles; and carrier capabilities and procedures for movement of passengers, cargo, and personal property in military and 
commercial air, rail, truck, and water systems.  Education. For entry into this specialty, completion of high school is required. 
A general knowledge of computer systems and a formal course in word processing is desirable.  
Training. The following training is mandatory for award of the AFSC indicated: 2T031. Completion of the basic traffic 
management course. 2T051. Completion of the DoD Basic Personal Property Training Course. Experience. The following 
experience is mandatory for award of the AFSC indicated: 3.4.1. 2T051. Qualification in and possession of AFSC 2T031. Also, 
experience in all three core functional areas of Traffic Management (Personal Property, Cargo, and Passenger), and 
certification of assigned work-center tasks. 2T071. Qualification in and possession of AFSC 2T051. Also, experience in and 
supervision of all three core functional areas of Traffic Management (Personal Property, Cargo, and Passenger), and 
certification of assigned work-center tasks. 2T091. Qualification in and possession of AFSC 2T071. Also, experience with the 
management of moving personal property, cargo, and passengers, including freight classification/routing and carrier selection. 
Other. The following are mandatory as indicated. For entry, award, and retention of AFSCs 2T011/31/51: must possess a valid 
state driver’s license to operate government motor vehicles (GMV) in accordance with AFI 24-301, Ground Transportation. For 
entry, award, and retention of these AFSCs: must maintain ability to ship, transport, possess, or receive firearms or 
ammunition IAW the1996 Domestic Violence Amendment to the Gun Control Act of 1968 (Lautenberg Amendment). For award 
and retention of these AFSCs: must maintain local network access IAW AFI 17-130, Cybersecurity Program Management and 
AFMAN 17-1301, Computer Security Specialty requires routine access to Tier 3 (T3) information, systems or similar classified 
environment. For award and retention of AFSCs 2T0XX, completion of a current T3 Investigation required IAW DoDM 
5200.02, AFMAN 16-1405, Air Force Personnel Security Program, is mandatory.  
 
NOTE: Award of the entry level without a completed T3 Investigation is authorized provided an interim Secret security 
clearance has been granted according to DoDM 5200.02, AFMAN 16 -1405.  
Retraining into the 2T0XX career field within the Air Force Reserves and Air Nation Guard is restricted to the grades of E-6 
and below with less than 10 years of Total Federal Military Service.  
 

SPECIAL INFORMATION (IF APPLICABLE) 

 
1. Appropriate military uniform will be worn during duty hours. 
2. Existing MDANG promotion policies apply. 
3. Initial tours may not exceed 3 years.  Follow-on tour lengths may be from 1 to 6 years.   
4. Official notification to applicants of selection or non-selection is by letter from the Human Resources Office (HRO).  
5. May be authorized PCS IAW the JFTR. 

 
 
 
 
 
 
 



APPLICATION PROCEDURES / REQUIRED DOCUMENTS (IF APPLICABLE) 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 
APPLICATIONS WILL NOT BE RETURNED! 

 
SUBMIT APPLICATION IN ORDER LISTED BELOW 
 

☐ NGB Form 34-1 Application for Active Guard Reserve (AGR) Position, DATED 20131111, Signed, dated and annotated 

with Vacancy Announcement Number. 

☐ Military Personnel Report of Individual Person (RIP) Attached, or Virtual MPF Inquiry Will Suffice. 

☐ AGR Profile Verification Statement (fourth page of this announcement). 

☐ Most Recent Air Force Fitness Management System (AFFMSII) 

☐ Letters of Recommendation, Cover Letter, Resume and other attachments are permitted, but are not mandatory. 

☐ All DD214s or NGB 22 

☐ Completed Questionnaire (below) 

 
For Positions Advertised to “Current On-Board AGR Applicants Only”: 

☐ Current On-Board AGR member, you must submit Commander Memorandum of Authorization with your application. 

 

Questionnaire: 

Y/N 

☐☐ Are you currently a Maryland Air National Guard Member? ______________ 

☐☐ Are you currently AGR? If so, what State? __________________ 

☐☐ Are you currently a Technician? If so, what State? __________________ 

☐☐ Are you currently deployed? If so, what location? ________________ 

☐☐ Are you currently on ADOS? If so, with who? & what is the ending date? ______________ 

☐☐ Are you currently in a “fenced” position? ______________ 

 
Please provide current telephone number and Military Email address (Selection and Non-selection Memos will be sent via 

Encrypted Email):________________________________, ___________________________ 

 
FORDWARD APPLICATIONS AND ATTACHEMENTS VIA EMAIL TO: 175.WG.HRO.AGR.PROGRAM.Org@us.af.mil 
SUBMIT ONE PDF DOCUMENT ENTITLED:  23-088a (LAST NAME) – TRAFFIC MANAGEMENT 

 
Applications must be received in the HRO not later than close of business on the closing date! 

Applications received after the closing date WILL NOT BE CONSIDERED. 
 

ALL APPLICATIONS MUST BE SENT ELECTICALLY TO THE EMAIL ADDRESS LISTED. WE ARE NO 
LONGER ACCEPTING WALK IN OR MAIL APPLICATIONS  

 
 

  

mailto:175.WG.HRO.AGR.PROGRAM.Org@us.af.mil


AGR VACANCY APPLICATION 
PROFILE VERIFICATION STATEMENT 

 
NAME ________________________   ANNOUNCEMENT # ________ 
 
A. FITNESS PROGRAM TEST VERIFICATION 
 
     MEMBER    MEETS STANDARDS IN ACCORDANCE WITH AFI 36-2905 
             
          YES         NO 
 
      __________________________________________    
      *Signature/Rank/Title Verifying Official 
  
       *Current supervisor, commander, or designated WMP Monitor 
    
B. APTITUDE SCORES 
 
    Mech:  _____   Admin: _____    Gen:  _____ Elect:  _____ 
 
    ________________________________   
    **Signature/Rank/Title Verifying Official 
 
     **Current supervisor, commander, or Customer Service Representative 
             
C. CURRENT AF Form 422, PHYSICAL PROFILE SERIAL REPORT 
 
     P:___ U:___ L:___ H:___ E:___ S:___  X Factor ___ Dated _______ 
 
     MEMBER    IS    IS NOT      QUALIFIED FOR WORLD WIDE SERVICE 
 
     ____________________________________________    
     **Signature/Rank/Title Medical Certifier     
 

ATTACH TO NGB FORM 34-1 
APPLICATION FOR ACTIVE GUARD/RESERVE (AGR) POSITION 

 
 


